[image: image1.png]SECHEROKEE

S PRESERVATION FOUNDATION





Grant Final Report Form

(for grants made before September 2005)

The Cherokee Preservation Foundation is pleased to have made a grant to your organization.  In accepting the grant, your organization agreed to submit an evaluation report, consisting of a program and financial update, by the due date listed in the Grants Notification Letter. Please obtain original signatures prior to submitting this form to the Cherokee Preservation Foundation office. We expect this report to be turned in within 30 days of receiving this form from the Foundation, or from receiving a request to download it from the Foundation’s web site.

	Name of Project: ____________________________________________________________________

Name of Organization: ___________________________ Grant Number: _____________________

Amount of Grant: $ ___________________________

Date Project Funded: ________________________________________________________________




Please Note:

· If you have not expended all allocated funds for your grant, please submit a letter to the Cherokee Preservation Foundation requesting a “no cost extension”.  Be sure to include the following information:

1. One to three paragraphs about your project/program activity to date.

2. The total amount of unspent project/program funds to date.

3. The additional amount of time needed to spend the remaining funds/complete the project, and the reason(s) for needing additional time.  (Please be very realistic when determining the amount of time it will take your organization to spend the remaining money on the project/program).

· If you have expended all allocated funds for your grant, please answer each of the items below.  This form provides a limited amount of space in which to type your answers.  If your responses require more space, please attach no more than two pages for the total final report.

1.
Please list the goals and objectives that were listed in your grant application.

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Cherokee Preservation Foundation

Grant Final Report Form

(for grants made before September 2005)

2.  General Questions:

a. Please explain which goals and objectives have been achieved in connection with this project.
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


b. List which goals/objectives were not fulfilled and explain why (if applicable).
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


c. Were any project objectives changed throughout the course of this grant?  If so, please explain the circumstances leading to the modification of the original objectives/expected outcomes.
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


d. Were any financial changes or adjustments necessary to complete the project?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


e. What problems arose during the project?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


f. What were the most important operational and programming lessons learned during the implementation of the project?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



g. What were the lasting benefits of the project?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


h. What difference did the Foundation’s support of your project make in your organization?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


i. What are your specific plans for continuing the work started by the project?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


3. Do you have any comments, suggestions or constructive feedback about working with the Foundation Staff?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Cherokee Preservation Foundation

Final Financial Report Form

Organization: ________________________________________

Date:__________________

Grant Number: ____________________________

Grant Award Amount: _______________________________

	Budgeted Expenses
	Approved

Budget
	Actual Expenditures
	Budget

Variance

	Personnel:
	
	
	

	Salaries/Wages (please list)
	
	
	

	
	
	
	

	
	
	
	

	Fringe Benefits
	
	
	

	Indirect Cost
	
	
	

	Honorariums/Stipends
	
	
	

	Total Personnel:
	
	
	

	Contracted Services (Please List):
	
	
	

	
	
	
	

	
	
	
	

	Total Contracted Services:
	
	
	

	
	
	
	

	Operating Expenses:
	
	
	

	Supplies & Materials (Please list):
	
	
	

	
	
	
	

	
	
	
	

	Equipment < $1000 (Please list):
	
	
	

	
	
	
	

	
	
	
	

	Office Expenses
	
	
	

	Travel – Transportation/Mileage
	
	
	

	Travel – Lodging
	
	
	

	Travel – Meals
	
	
	

	Rental Expenses (Please list):
	
	
	

	
	
	
	

	
	
	
	

	Other Operating Expenses (Please list):
	
	
	

	
	
	
	

	
	
	
	

	Total Operating Expenses
	
	
	

	
	
	
	

	Major Capital Purchases:
	
	
	

	Equipment or Fixtures (Please list):
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Buildings & Improvements (Please list):
	
	
	

	
	
	
	

	
	
	
	

	Total Major Capital Purchases
	
	
	

	
	
	
	

	Other Expenses (Please list):
	
	
	

	
	
	
	

	
	
	
	

	Total Other Expenses
	
	
	

	
	
	
	

	Grand Totals:
	
	
	

	
	
	
	


Cherokee Preservation Foundation

Final Financial Report Form

(Continued)

Certifications:

I certify that grant funds have been expended as reported herein and I will supply substantiation of expenditures upon request.

Signed: _________________________________________________________________________


Project Contact Person

Signed: _________________________________________________________________________


Director/Program Manager

Signed: _________________________________________________________________________


Fiscal Agent (if applicable)

